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                                                                    Product



                                                               Identification,

                                                               Traceability


                                                                 and Status



1. Purpose and Scope
Purpose
This procedure defines the methods used for identifying and tracing the status of material in the product realization process.
Scope
This procedure applies to materials in the product realization process, from receipt through delivery to the customer including installation, if required.
2. Definitions

Traceability
Ability to trace the history, application, or location of a product through identification at specified intervals.
3. Procedures
3.1  VP

Verify Receipt of Material
Verifies receipt of raw material, components, and other incoming items (7.4.3), identifying the shipment by lot number and other characteristics (7.5.3). Marks the lot with an inventory tag and records its number in the Material Receiving Log (7.5.3).  Moves the lot to the designated incoming materials area.
3.2 VP

Assign Lot Numbers to Unidentified Lots
When material is received without a lot number, assigns an identifying lot number and marks with an inventory tag (7.5.3).

3.3 VP

Assign Production Number

      
Assigns a production run number and records it on the inventory tag and the Production Run log


book (7.5.3).

3.4 VP

Post Run Number on Job Order

Posts the run numbers on the job order and records it on in-process documents (7.5.3).
3.5 VP

Record Lot Numbers in Production


Records the lot numbers of the materials used to the corresponding production run number, in the Production Run Log and in the In-Process Inspection Log (7.5.3).

3.6 VP

Segregate Nonconforming Material

Segregates any identified nonconforming materials from the product flow.  Takes containment action per nonconforming material procedure.


3.7 VP

Label All Outgoing Materials


      

Identifies products leaving the operation with appropriate labels designating the material 




identification (7.5.3) and status of inspections performed (7.5.3).

3.8 VP

Conduct Final Audit Inspection


Before shipment of any product, checks for the AMF run number on the shipping carton and records it on the Final Audit Log (7.5.3). Cross-references the run number with the Production Run Log to verify that lot number, date, customer and product are covered (7.5.3).


3.9 VP

Implements Unique Identification




Implements the system as detailed when, as specified in the contract, material is received which 


requires unique identification (7.5.3).
4. References

     Related Procedures

       Nonconforming Material Control

QP 8.3

     Reference Documents

ANSI/ISO/ASQ Q9000 QMS - Fundamentals and vocabulary

ANSI/ISO/ASQ Q9001 QMS - Requirements

ANSI/ISO/ASQ Q9004 QMS - Guidelines for performances improvements

SAE AS9100C – QMS Requirements for Aviation, Space and Defense Organizations

5. Records

Final Audit Log


QR 7.5.3-1

Retain for at least 3 years
Material Receiving Log

QR 7.5.3-2

Retain for at least 1 year

Production Run Log

QR 7.5.3-3

Retain for at least 3 years
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